The President may accept or reject the recommendation, or direct such further
investigation as he or she deems appropriate. The President shall notify the
student of the final disposition of the grievance within fifteen days of receiving the
recommendation, except for good cause or as provided In 4., below.

4, Advisory Committee; The President may establish an advisory committes
of students and staff which may be charged with the responsibility of
making recommendations at ither the leve of the Deans or the President.
The President may appoint and remove members of the committee. Jf an
advisary committee is appointed, the President shall establish a reasonable
time frame within which the cemmittee must make recommendations.

Section 3: Review of Academic Standing

A student may seek review of the assignment of a grade or other decision affecting
acaemic status in accordance with the following procedure:

1. The grade or academic decision affecting academic status should be
discussed informally with the Instructor or official responsthie for the
decision within fifteen calendar days of the student’s awareness of the
deision.

2. Ifthe matteris not satisfactorily adjusted within ten calendar days of this
appeal or the instructor is not available, the student may refer the matter to the
Academic Dean by fifing a wiitten appeal. The appeal must be filed with the
Academic Dean within thirty calendar days of the student’s awareness of the
decision which Is being appealed.

Upon receipt of such appeal, the Dean shall meet with the instructor, ifhe or
sheis available, ta determéne that step 1 has taken place oris not posstble and
toTeceive relevant information from the instructor respansible for the decislon,
The Dean may then refer the matter to the academic supervisor for Informal
consideration prior te step 3 below. _

3. The Academic Dean or other designated officlal(s) shall afford review as
pravided below. The President may designate an official or an academic
appeals committee to provide review at this step in liev of the Academic
Dean.

The student shall be afforded the right to present a statement of appeal and
retevant information in suppart of it, |t s the student’s responsibility to show
that the decision In question is arbitrary, i.e., without a reasonable basis, or
was made for Improper reasons in violation of sectien 1 of this polfcy. The
student is entitled to a written respanse within thirty days of the completion
of his or her presentation. A decision to change the grade or modify the
dedsion which has been appealed is advisory to and subject t the appraval
of the President. '

4, The faregoing decision may be appealed to the President by filing 4
statement of appeal within ten calendar days of the date of the decislon.
Review by the President shall be on the basis of the written record unless
he or she decides that falrness requires broader review. The dedsinn ofthe
President shall be final.

5. The time frames provided herein may be modified by the President for
good cause shown. '

. grievance procedure and students shall use the student grievance procedure.)

" experiences, activities, and roles. improving access for students and employees

PEOPLE WITH DISABILITIES IN THE
COMMUNITY COLLEGES

The Board of Trustees of Community-Technical Colleges and alt of the cofieges
under its jurisdiction are committed to the goal of achieving equal educational
oppertunity and full participation for people with disablilties in the Community
Colleges. To that end, this statement of policy is put forth to reaffirm our
commitment to ensure that no qualified person be excluded from participation
in, be denied the benefits of, or otherwise be subjectéd to discrimination under
any program or activity on a Community College campus or in the Chanceltor’s
{ffice of the Board of Trustees.

The Board recognizes that a physical or functional impairment Is a disabiity

only to the extent that it contribtes to cuttfng the person off from some valued

experience, activity, or role. Higher education is therefore espedially important to
penple with disabilities, since it aims to Increase every student’s access to valued

means removing existing barrfers that are physical, programmatic, and
attitudinal; it alse means taking care not to erect new barriers along the way.

The efforts of the Community Colleges to accommaodate peaple with disabilities
should be measured against the goals of full participation and integration,
Services and programs best promote full participation and integration of people
with disabilities when they complement and support, butdn not duplicate, the
regular services and programs of the college.

Achieving the goal of full participation and integration of peaple wnh disabilities
requires cooperative efforts within and amang colleges and universities, The
Board of Trustees will work with the Board of Governors to achieve a higher |evel
of services and appropriate delivery metheds atall Connecticut Community
Colleges.

This statement s intended ta reaffirm the Board's comimitment to affirmative
action and equal opportunity far all peeple and in no way to replace the equal
opportunity policy statement.

ADA Grievance Procedure for the General Public

A grievance s an allegation that an agent of the college has discriminated
against the grievant on the bass of disability in violation of the Americans with
Disabilities Act, 42 U.S.C. 12107 et. seq. (ADA). The following pracedure shall
apply only to members of the public,

1. How to file  grievance; A grievance must be submitted in writing to
the ADA coordinator or such other college offictal as the President may
designate within thirty days of the date the grievant knew or reasonably
should have known of the alleged violation, The written grievance shall
describe the discriminatory action and state briefly the underlying facts.

2. Procedure for grievance resofution: The ADA Coordinator shall investigate
the grievance in consultation with the callege’s affirmative action person
and, within thirty days from the time the grievance was submitted,
recommend to the President a disposition of the grievance. The Prasident
may accept or reject the recommendation or direct such further
Investigation as he or she deems appropsfate. The Prasident shal! notify
the grievant of the final disposition of the grievance within fifteen days of
recelving the recommendation, :

* 3537700 ALINAWWOD TVLIdY)

(Members of the publicinclude all those who are nat employees or students of the
Connecticut Community College system. Employees shall use the affirmative action

. LL05-506 {098) tauoyy



= www.ccc.commnet.edu

CAPITAL COMMUMNITY COLLEGE

 GENERAL INFORMATIO

NONDISCRIMINATION POLICY

The Community-Technical Collage Systern of the State of Connecticut will not
discriminate against any person an the grounds of race, olor, religlous eread, sex, age,
national erigin, ancestry, present or past histery of mental disabillty, marital status,
genetic information, mental retardation, sexual orientation, learning disabllity
or physical disabfity, induding, but not limited to, blindness, or prior eriminal
recard, unless the provisions of Section 46a-60(b), 463-80(b) or 46a-81(b} of the
Connecticut General Statutes are controlfing, or there is a bona fide occupational
qualification excluding persens in one of the abave protected groups. With
respect to the fareqoing, discrimination on the basis of sex shall indude sexual
harassment as defined In section 46a-60(8) of the Cannecticut General Statutes.
Althaugh it Is recognized that there are bona fide occupational qualifications
which provide for exception from employment prohibitions, it Is understood
that these exceptions are to be applied pursuant to Section 46a-68-33 of the
administrative regulations.

Further, the System will not discriminate agalnst any person on the gmunds of
political heliefs or veteran status.

Inguiries regarding the application of this Notice of Nondiscrimination may
be referred to gither of the College’s coordinators: Cordinator of Services to

‘Disabled Students or Director of Personnel and Contract Administration; or to

the Reglonal Director, U. S, Department of Education, Offtce for Civil Rights, J. W.
McCormack Post Office and Courthouse, Room 222, Buston, MA 02109; or the
Assistant Secretary for Civil Rights, U. 5. Department of Education, Washington,
DL 20202, :

DISTURBANCES ON CAMPUS: GUIDELINES

Inthe interest of assisting In the preservation of academic freedom, including

the important characteristics of access to sources of knowledge, freedom to
reach unpressured conclustons, and respect for freedom of movernent, and

the performance of responsibilities relating to this, the Beard of Trustees of
Community-Technical Collages sets forth the following palicies to guide faculty,
students, and adminlstrators In cases of disruptions on campuses of the public
Community Colleges in Connecticut:

1. College staff, facuity, and students shall he free to exercise thefr rights as
professional staff, students, and citizens of the United States or as forefgn
natlonals protected by the faws of the United States respecting those
prafessional and fumane courtesies which contribute to the success of the
academic community.

2. The President, staff, faculty, and students shuuld waork to maintain study
and research of ideas and facts of fumanity and the universe, lawful free
assembly, access to sources of knowledge, and thie freedom of staff to
perform teaching and administrative functions. -

3. The Board of Trustees believes that activities as listed hefow and those akin
to them might resultin the need to take disciplinary action to maintain the
right and opportunities for all segments of the campus community to learn
and to teach and to administer:

a. oecupying and preventing authorfzed use of facllitles;

b. damaging, removing, or destroying college property;

c. preventing instruction, research, or sther autherized activity by
disorderly conduct and/or interfering with access to faclities

d. physically detaining or remeving any person engaged in lawful
and/or normal college functions; '

e. falling to comply with directives from college officials or law
.enforcement persennel issued in the performance of their duties,
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POLICY ON VIOLENCE PREVENTION AND

RESPONSE

On August 4, 1999 Governor John G, Rowland signed Executwe Order No. 16
Instituting a "Zero Tolerance*Violence in the Workplace Prevention Policy for all
state agency personnel, contractors, subcontractors, and vendors. tn accordance
with this directive and In an effort to provide a safe envirenment for employees,
students, visitors and quests while on the premises of the Community Coileges,
the Board of Trustees of Community-Technical Calleges has adopted and
expanded the application of the Governar's policy. Executive Order No. 1615
attached to this Board pelicy and is fully Incorporated herein.

For purposes of this palicy, "vinlence” s defined as an overt act or threat of harm
to a person or property, ar any act that poses a substantial threat to the safety
ofany person or property. “Premises”is defined as any space ewned or [eased

by the Community Colleges or any of its censtituent units, including vehicles
and any location where college or system business or activities are conducted.
Cenduct that may violate this policy includes, but is not limited to, the following:

» Intfmidating, harassing or threatening behaviors

- Physical abuse, including hitting, slapping, poking, kicking, punching,
grabhing, etc.

+ Verbal abuse, including yelling, shouting, use of sexuaily, racially or
ethnicafly charged epithets, etc.

« Vandalism .
- Carrying or possessing weapons or dangerous Instruments of any kind an
College premises, unless properly authorized

« Uslng such weapons

» Any other act that a reasonable person would consider to constitute
a threat of violence, including oral or written statements, gastures or
expressions that communicate a direct or indirect threat of physical harm,

Reporting Threats or Violent Act

A person who feals that he or she hias been subjected to threats or acts of
violence as defined hereln, or 4 person who witnesses such threats or acts, must
report the Incident to a supervisor, manager or to the Human Resources office.
Supervisors and managers wheo recelve such reports shall seek advice from the
Human Rescurces office regarding investigating the Incident and Initiating
appropriate action. Serious incidents or serious threats of imminent
danger to the safety of persons or property should immediately he
reparted to proper law enforcement authorities and/or to the campus
Public Safety/Security Department. :

Any individual who has applied for or obtained a prutectwe or restramlng order
which lists the premises of the Community Colleges as protected areas, must
provide to the Human Resources office a copy of the petition and declaration
used to seek the order, a copy of any kemporary protective or restraining

order that is granted, and a copy of any protective or restraining order that Is
made permanent, The sensltivity of the informatfon requested Is understood
and colleges are responsible for treating such information in a manner that
recognizes and respects the privacy of the reparting person,

Enforcement of this Policy N

All reported incidents of violence will be taken seriously and will be dealt
with appropriately, incluing prompt evaluation, investigation and rasponse.
An individual who makes a substantial threat of violence or commits an act

- of violence as defined in this policy shall be removed from the premises.

Any weapon or dangeraus instrument will be confiscated and tumned over to
appropriate law enforcement/public safety authorities. There is no reasonable

" pxpectation of privacy with respect to such items on College premises.

Violation of this pokicy, Including knowingly pwwdmg a false repnrt or faalmg to
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cooperate fully with an investigation, may lead to disciplinary action up to and

. “including dismissal from employment or expulsion from the college. Violations
_may also resuft in criminal penalties. '

Threat Assessment Team

Each college will establish a Threat Assessment Team to oversee the
implementation of this policy. The Threat Assessment Team shoutd include
representatives of management, uman resources, employee unlons, public
safety, and facilities management, —

(ne goal of the team approach s to ensure that people are prepared to work
tegether to deal with violent or potentially violent situations, Altheugh vielence
cannat always he prevented, planning ahead and being prepared to act switly
to deal with threats, intimidation and other disruptive hehavior as an early stage
can redce the risk. The Assessment Team has three major functions:

* ldentifying the potential for viclence. This involves analyzing trends
in incldents refating to particular units, jobs, activities, time of day and so
forth.

= Prevention. This Includes recommending pracedures to prevent
violence, such as conducting violence prevention and response training
for empioyees and students, establishing mechanisms for employees,
students and others to discuss their concerns about violence, conducting
inspections of college premises, evaluating working environments of
employees and students to ascertain any unusual risks, conducting
employee/student surveys, recommending changes In physical plant,
equipment and practices to enhance campus safety. -

= Responding to individual acts of violence, incidents reported to the
Human Resources Office and/or the Pubiic Safety Department should
be shared with the Threat Assessment Team which may advise and
assist in the investigation If appropriate. The Team may also assist in the
management of threats or incidents of violence by planning a response
to mitigate further damage, coordinating responses with local law
enforcement and the community and managing media inquires.

Publication of Policy on Violence Prevention and Response

This policy shall be distributed to all members of the coilege community and
shall be pasted prominently in areas where students, staff and quests may
gather. The policy should also be included in orientation materials for new
employees and students and published in college newsletters, catalogues,
and handbooks, as appropriate. The policy should be reissued once a year as
areminder of the impartance of this issue In aur community. Contractors,
subcontractors, and vendors deing business with the college shall be advised
that compliance with this policy Is mandatory.

SEXUAL HARASSMENT POLICY

Itis the policy of the College that there shall be no harassment of any employee

or student on the basls of sex, Sexual harassment is a form of sex discrimination;
the Coflege will not tolerate sexual harassment of its emplayees or students by
anyane. Solicitations, insults, comments, verbal or physical advances or ather
sexually offensive activity between members of the College community will

ot be tolerated. Sexual harassment complaints wili be swiftly and thoroughly
Investigated and appropriate disciplinary action taken. Further information can
be found in the Student Handbook.

GENERALINFORMATION ~~

POLICY REGARDING A DRUG-FREE ENVIRONMENT

The Board of Trustees of Commﬁnity—Technical Colleges endorses the Statement
of the Netwark of Colleges and Universities Committed ta the Flimination of Drug
and Alcohol Abuse, which is based on the following premise; :

Amertcan saciety is harmed in many ways by the abuse of alcohol and other
drugs - decreased productivity, serious health problems, hreakdown of the
family structure, and strained saclal resources. Problems of fllicit use and ahuse
of substances have a pervasive effect upon many segments of soclety - ail socio-
economic groups, all age ievels, and even the unborn, Education and learnlng are
especially impalred by alcohol abuse and illicit drug use.

The Board recognizes that education regarding alcohol and substance abuse is
an appropriate and even necessary part of contemporary college life. Since the
unaithorfzed use of controlled substances, in addition to the potential harmful
effect it may have on students and employees, is contrary to state and federai
law and requlation, it must be prohibited in any college activity, on or off the
College campus, Aithough the conditions of alcohal and drug dependency
may be considered disabilities or handicaps under state and federal law
regulation and Board of Trusteas Pollcy, and employees and students will not
be discriminated against because they have these disabilties, all students and
employees are considered to be responsible for thelr actions and their conduct,

These provisions shail apply toall colleges under the Jurlsdiction of the Board:

1. Alfcolleges shall provide educational programs on the abuse of alchal and
ather drugs and referral for assistance for students and employees who seek
it. Colleges are encouraged to establish @mpus-wide committees to assist in
development of these pragrams in response to particular campus needs and
identification of referral resources in their respective service planning regions,
Any student or employee seeking assistance with a stbstance abuse prablem
should seek canstelfation from a college counselor or the Directar of Persannel,

2. This policy shall be published in all college catalogs, faculty and staff
maniusals, and ather appropriate literature,

3. Fallure to comply with ths policy wil resuitin lnvocation of the appropriate
disciplinary procedure and may resultin separatfon from the coliege and
referral to the appropriate authoritles for prosecution,

4. Al alleges shall develop and enforce polides regarding the sale, distribution,

possession, or consumption of alcoholic heverages on ampus, subject tostate and

- federal law,

3. o student or emplayee shall knowingly possess, use, distribute, transmit,
sell, or be under the influerice of any contralled substance on the College
@mpus o off the College campus at 2 college-spansared activity, function, or
event. Use ar possession of a drug authorized by a medical prescription from
aregistered physician shall not be a violation of this provision,

6. Cansistent with Board policy, the consumption of alcoholic beverages an
campus may be authorized only by the President.
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CAPITAL COMMUNITY CdLLEGE

POLICY ON WEAPONS ON CAMPUS

The use or possession of weapons, as defined in Section 53-206 of the
Connecticut General Statutes, is prohibited on college campuses or at college
activities except as authorized by Board or College policies. Colleges are hereby
authorized to develop policies which allow for specific exemptions to the extent
permitted by law.

" The CannectlcutﬁeneralStatutes,Sectlon 53-208, defines weapans as“sltng

(sic) shot, alr rifle, BB gun, black jack, sand bag, metal or brass knuckles, or

any diek knife, or any switch knife having an automatic spring release device

by which & blade is released from the handle, having a blade of over one and
ane hatfinches in fength, or stiletto, or any knife the edged portion of which is
four inches or over In [ength, or any martial arts weapon or electronic defense
weapon, as defined in Section 53a-3, or any other dangerous or deadly weapon
or Instrument.” Sec, 53a-3(6): “any weapon whether loaded or unloaded, from
which a shot may be discharged, or a switchblade knife, gravity knife, bill,
blackjack, hludgeon, or metal knuckles.”

Any officer of the Federal, State or municipal government charged with enforcing
the Jaw is exempted fram this policy. Any other exemptions o this policy must
be grantad, in writing, by the President.

POLICY ON RACISM AND ACTS OF INTOLERANCE

The Community Colteges have long been committed to providing educational
apporturities to all who seek and can berefit from them, as evidenced In the
mission statements and policies concerning student rights, affirmative action,
and equal opportunity. The Beard and the Colleges recognize that an important
part 6f providing opportunity is creating a welcoming environment in which

all people are able to work and study together. At the same time, colleges and
universities have traditionally been at the cutting edge of protection of our most
cherished freedoms, most notably freedam of speech and non-viclent action,
which protect even unpopular or divisive ideas and perspectives.

Such constitutianafly-protected expression can contribute to an unwelcoming
and even offensive social and educational environment for some individuals in

. the coflege community, particulary when it concerns race, refigion, sex, sexual

orlentation, disability, national origin, or ethnicity, and the First Amendment
does not preclude colleges from taking affirmative steps to sensitize the college
community to the effects of creating such a negative environment. Therefore, the
Community Colleges recognize that they have an ebligation nat enly to punish
proserthed actfons, bt also to provide programs which promote pluralism and
diversity and encourage the college community to respect and appreciate the
value and dignity of every person and his or her right to an atmosphere not only
free of harassment, hostility, and violence but supportive of Individual academic
personal, social, and professlonal growth.

Acts of racism or harassment directed against individuals or specific groups of

" individuals will not be tolerated and will be dealt with under the employee

affirmative action grievance procedures and the student grievance and
disciplinary procedures, '

Fach college will provide a comprehensive educational program deslgned to
foster understanding of differentness and the value of cultural diversity. This will
include plans to {1} pramote pluralism, (2) educate the college community about
appropriate and Inappropriate behaviors to increase sensitivity and encourage
acceptance, and (3) widely disseminate this policy statement to the entire
college community.

POI.ICV ON AIDS
AND OTHER COMMUNICABLE DISEASES

Tha Community-Technical College System reaffirms its commitment to provide

a safe and healthy educational environment, safeguard the rights of individuals,
and comply with state and federal anti-discrimination [aws and regufations.
Sound and compassionate legal, ethical, morel, and educational principles
require that students and emplayees with AIDS, HIV infection, and ather
communicable diseases be accorded the same rights and assume the same
responsibilities as all other members of the Community Coliege Community. (tis
recognized that the best method of aliaying fears and premoting understanding
is education: the dissemination of information based on factand current
scientific knowledge.

1. People with AIDS and other communicable diseases shall be accorded
the same rights as all other students and employees. State and federal
. laws and regulations prohibit discrimination against and harassment of
individuals solely because of handicap. No Individual shall be discriminated
against in any college programs, services, or employment solely
because of his or her status as AIDS- or HIV infected or having any cther
communicable disease,

2. Eachcollege shall provide information and eduational programs and activities
conceming AIDS and other communicable diseasas for students and employees.
Such information and programs shali rely on the most current knowledge about
such diseases and shall focus an how such diseases are and are not transmitted,
how they can e prevented, and the rights of persons with such diseases.

3. Each {allege President/provast shal! designate an individual responsible
for coordination, delivery, and evaluation of the college AIDS education
program.. A committee representative of the coliege community should be
involved In formulating educational and information activitles.

4. Restrictions shall not be placed an admissian, pragrams, services, or
employment offered to an Individual an the basis of a diagnosis of AIDS,
HIV infection, or other communicable disease, except in individual cases
when it has been medically determined that there js risk of infection
ar.danger to.others or In programs from which individuals with specific
communicable diseases are excluded by law o regulation.

5. Colleges shall not require testing of students or employees for AIDS,

HIV infection, or other communicable diseases for participation in
employment, programs, or services of the college, except as required by
taw or requlation. Where possihle, colleges shall maintain a listing of local
referral sources for such testing and shall publish such listing with other
educational Information. :

6. All student or employee Infermation related to Inquiries, testing,
and disclosure of AIDS, HIV, ar other Infectlon status shall be treated
confidentially, as all other health records. All reasonable steps shall be
taken to protect the dentity of an indlvidual with AIDS,

7. Students and employees invalved In the direct delivery of health care
services and those who might otherwise come in contact with blood and
body fluids {such as in science laboratorles or allied health practica) shall
at all times follow the guidelines regarding pracautions to be taken in the
‘handling of such fluids disseminated by the Department of Health Services
{lanuary 1987, provided as Append'x A) or other approved guldelines.

8. Violations of any part of this palicy shall be dealt with under the
appropriate disciplinary procedures for students or employees.

9. This policy shall be published in afl college catalogs and student handhouks
and shall be madz avallable to all employees.

' “* All Community-Technical College employees are further suhject to the 6/3/88

_“AIDS Pullcy for State Personnel”
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